Item 10
Eco-Rapid Transit, formerly
known as the Orangeline
Development Authority, is a joint
powers authority (JPA) created
to pursue development of a
transit system that moves as
rapidly as possible, uses grade
separation as appropriate, and is
environmentally friendly and
energy efficient. The system is
designed to enhance and
increase transportation options
for riders of this region utilizing
safe, advanced transit
technology to expand economic
growth that maximizes ridership
in Southern California.
The Authority is composed of the
following public agencies:

City of Artesia
City of Bell
City of Bell Gardens
City of Cerritos

AGENDA

REPORT

TO:

Members of Eco-Rapid Transit Board of Directors

FROM:

Michael Kodama, Executive Director

DATE:

October 13, 2021

SUBJECT:

APPROVE MEMORANDUM OF UNDERSTANDING BETWEEN ECORAPID TRANSIT AND THE CITY OF ARTESIA TO DEVELOP A
TRANSIT ORIENTED DEVELOPMENT GOVERNANCE PLAN

Public comments on items on the agenda will be taken at the time the item is called
and are limited to 3 minutes per speaker
ISSUE

City of Cudahy
City of Downey
City of Glendale
City of Huntington Park
City of Maywood
City of Paramount
City of South Gate
Burbank-Glendale-Pasadena
Airport Authority

Chair
Ali Sajjad Taj
Council Member
City of Artesia
Vice-Chair
Sean Ashton
Councilmember
City of Downey
Secretary
Vrej Agajanian
Councilmember
City of Glendale
Treasurer
Jose R. Gonzalez
Mayor
City of Cudahy

The City of Artesia and the Eco Rapid Transit Joint Powers Authority (“Authority”)
desire to work together to develop the West Santa Ana Branch (“WSAB”) Corridor
Governance Plan, in coordination with Los Angeles County Metropolitan
Transportation Authority (“LACMTA”) and the other participating WSAB corridor
cities, anticipates the use of its LACMTA grant funding for this purpose, consistent
with and as allowed under the separate WSAB Corridor Governance Plan – LACMTA
WSAB Transit Oriented Development Strategic Implementation Plan (“TOD SIP”)
Implementation Program #920000000WS03 Agreement and related grant. For this
purpose, a Memorandum of Understanding ("MOU") is recommended to provide
guidance as to the responsibilities of the parties to effectively administer the grant
and implement the Project.
BACKGROUND
As part of the West Santa Ana Branch TOD SIP, the City of Artesia (City) secured a
grant from LACMTA for certain WSAB project implementation and planning activities,
including developing a Corridor Governance Plan. The parties shall work together to
develop the WSAB Corridor Governance Plan (referred to hereafter as the "Project"),
which implements the City’s WSAB Corridor Governance Plan – LACMTA WSAB TOD
SIP Implementation Program #920000000WS03 Agreement and related grant.
Authority shall take the lead in providing the services for this Project and coordinate
this process through its Executive Director, with reimbursement for all Project costs
to be provided by the City pursuant to this Agreement.

Internal Auditor
Alejandra Cortez
Councilmember
City of Bell Gardens

Executive Director
Michael R. Kodama
General Counsel
Matthew T. Summers
Ex-Officio
William Rawlings
City Manager Representative

The Project, which is more particularly described in the Artesia City Council Report
No. 22 dated September 13, 2021 and the WSAB TOD SIP Program Round 1 Award
Agreement attached and incorporated as Exhibit A, shall include development by the
Authority of a WSAB Corridor Governance Plan, in consultation with City and the
other WSAB corridor cities including the cities of Huntington Park, Bell, Bell Gardens,
Cudahy, Downey, Maywood and South Gate. The City will administer the grant.
The Authority will lead the multi-jurisdictional project, hire needed consultants and
produce the WSAB Corridor Governance Plan (the Plan).
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The City will reimburse Authority for costs incurred in developing the Project, in an
amount not to exceed $171,000. City may apply Metro grant funds for this Project,
to the extent lawful and consistent with the separate agreement between City and
LACMTA. The Authority shall submit to the City a monthly invoice for services
provided in accordance with the Project schedule set forth in the Proposal attached
and incorporated as Exhibit A. The Authority shall request payment from the City on
said invoices within forty-five (45) days of receipt of the invoice.
The Authority will ask the City to take the following steps in a timely fashion in order
to assist with the preparation of the Project:


City of Artesia
City of Bell
City of Bell Gardens
City of Cerritos
City of Cudahy
City of Downey
City of Glendale
City of Huntington Park



City will assign a Project Manager to work with the Authority through its
Executive Director.
City shall make available in a timely manner any plans, reports, surveys,
policies and procedures, design guidelines and other technical documents
needed to support the Project.

As part of the proposed MOU, the parties shall make best efforts to complete a first
draft of policy recommendations for the WSAB Corridor Governance Plan within 18
months of the date of execution of the Agreement. If approved, it is anticipated the
final report shall be completed by June 30, 2023.

City of Maywood
City of Paramount
City of South Gate
Burbank-Glendale-Pasadena
Airport Authority

Chair
Ali Sajjad Taj
Council Member
City of Artesia
Vice-Chair
Sean Ashton
Councilmember
City of Downey
Secretary

This item has been brought before the Authority's Board for your review and
consideration. If approved, the Draft MOU will be submitted to Artesia for approval
and execution. The MOU will be effective upon full execution by all parties thereto.
RECOMMENDATION
It is recommended that the Board:
1. Discuss information presented and offer action on item; and/or
2. Approve Memorandum of Understanding Between Eco-Rapid Transit and the
City of Artesia to Develop a Transit Oriented Development Governance Plan

Vrej Agajanian
Councilmember
City of Glendale
Treasurer
Jose R. Gonzalez
Mayor
City of Cudahy
Internal Auditor
Alejandra Cortez
Councilmember
City of Bell Gardens

Executive Director
Michael R. Kodama
General Counsel
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MEMORANDUM OF UNDERSTANDING
This Memorandum of Understanding (the “Agreement”) is made by and between the
Orangeline Development Authority, dba Eco-Rapid Transit ("Authority") and the City of
Artesia ("City"), individually as a “party” and collectively as “the parties.”
Recitals
A.
As part of the West Santa Ana Branch Transit Oriented Development Strategic
Implementation Plan (“TOD SIP”), the City secured a grant from the Los Angeles County
Metropolitan Transportation Authority (“LACMTA”) for certain West Santa Ana Branch
(“WSAB”) project implementation and planning activities, including developing a Corridor
Governance Plan.
B.
The City and Authority desire to work together to develop the WSAB Corridor
Governance Plan, in coordination with LACMTA and the other participating WSAB corridor
cities, and anticipates the use of its LACMTA grant funding for this purpose, consistent with
and as allowed under the separate WSAB Corridor Governance Plan – LACMTA WSAB TOD
SIP Implementation Program #920000000WS03 Agreement and related grant.
NOW, THEREFORE, in consideration of the foregoing Recitals which are incorporated
into the operative provisions of this Agreement by this reference and for other good and
valuable consideration, the receipt and adequacy of which is hereby acknowledged, the
parties agree as follows:
1.
Effective Date. This Agreement shall be effective as of the date it has been
duly signed by authorized representative of the parties to this Agreement (“Effective Date”).
2.
Joint Development of WSAB Corridor Governance Plan. The parties shall work
together to develop the WSAB Corridor Governance Plan (referred to hereafter as the
"Project"), which implements the City’s WSAB Corridor Governance Plan – LACMTA WSAB
TOD SIP Implementation Program #920000000WS03 Agreement and related grant.
Authority shall take the lead in providing the services for this Project and coordinate this
process through its Executive Director, with reimbursement for all Project costs to be
provided by the City pursuant to this Agreement. The Project, which is more particularly
described in the Artesia City Council Report No. 22 dated September 13, 2021 and the
WSAB TOD SIP Program Round 1 Award Agreement attached and incorporated as Exhibit A,
shall include development by the Authority of a WSAB Corridor Governance Plan, in
consultation with City and the other WSAB corridor cities including the cities of Huntington
Park, Bell, Bell Gardens, Cudahy, Downey, Maywood and South Gate. The Project will look
at the alternative governance models from the Metro/Eco-Rapid Transit/South Gate TOD SIP
study and evaluate implementing them at the corridor level. Potential structures include: an
economic development corporation, public private benefit corporation, modified JPA, EIFD
required entity, not for profit development corporation, or other entity. It will analyze how
to use each governance model as a means to address social equity for local businesses and
individuals, attract investment and market growth industries to the corridor through value
capture and other financing tools. The Project will develop a coordinated pursuit for corridor
funding and policies that balances regional and local objectives from a governance context.
The study will include case study examinations of models identified in the TOD SIP (e.g.,
Greater Sacramento Economic Council and West Line Corridor Collaborative in Colorado),
and local models such as Los Angeles Union Station as well as capacity-building
opportunities with current organizations in the Project area such as Eco-Rapid Transit and
the Gateway Cities COG. The plan will include important considerations related to equity,
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sustainability and resiliency. Developing a corridor governance plan can create greater staff
and funding capacity with flexibility to allocate funding to eligible costs corridor-wide in
order to address multi-jurisdictional sustainable infrastructure requirements, timing, needs,
and/or other factors. It also provides benefits related to economies of scale and other cost
efficiencies. The plan will build upon past efforts in the corridor, especially the Metro TOD
SIP recommendations related to governance. The City will administer the grant and
coordinate the Project among the participating cities. The Authority will lead the multijurisdictional project, hire needed consultants and produce the WSAB Corridor Governance
Plan (the Plan).
3.
Reimbursement by City of Authority's Costs. The City agrees to reimburse
Authority for its costs incurred in developing the Project, in an amount not to exceed
$171,000. City may apply Metro grant funds for this Project, to the extent lawful and
consistent with the separate agreement between City and LACMTA. The Authority shall
submit to the City a monthly invoice for services provided in accordance with the Project
schedule set forth in the Proposal attached and incorporated as Exhibit A. The City shall pay
the Authority within forty-five (45) days of receipt of the invoice, except for any disputed
costs. The City shall promptly notify Authority, in writing, of any disputed costs.
4.
Cooperation of City in Development of Project. City agrees to take the
following steps in a timely fashion in order to assist with the preparation of the Project:
A.
City will assign a Project Manager to work with the Authority through
its Executive Director.
B.
City shall make available in a timely manner any plans, reports,
surveys, policies and procedures, design guidelines and other technical documents
needed to support the Project. The intent of the Agreement is that the City shall
serve as the pass-through entity in providing pass through funds to Authority in
order for Authority to complete the Project.
5.
Schedule for Completion of Project. The parties shall make best efforts to
complete a first draft of policy recommendations for the WSAB Corridor Governance Plan
within 18 months of the date of execution of this Agreement. The final report shall be
completed by June 30, 2023.
6.
Non-Discrimination. The Authority shall not discriminate as to race, creed,
gender, color, national origin, sexual orientation, or any other class protected by law, in the
performance of its services and duties pursuant to this Agreement and will comply with all
applicable laws, ordinances and codes of the Federal, State, County, and City governments.
7.
Compliance with Applicable Law and LACMTA Grant Agreement. The Authority
and the City shall comply with all applicable laws, ordinances and codes of the Federal,
State, County and City governments. The Authority and City shall further comply with all
applicable requirements imposed by LACMTA as part of the separate WSAB Corridor
Governance Plan – LACMTA WSAB TOD SIP Implementation Program #920000000WS03
Agreement and related grant, which is incorporated into and considered an operative part of
this Agreement.
8.
Independent Contractor. This Agreement is by and between the City and the
Authority and is not intended, nor shall it be construed, to create the relationship of agency,
servant, employee, partnership, joint venture or association, as between the City and the
Authority.
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9.
Termination of Agreement. City may terminate this Agreement, without
cause, by giving the other party thirty (30) days written notice of such termination and the
effective date thereof. Authority may terminate this Agreement for a material breach of this
Agreement upon 30 days’ notice.
A.
In the event of such termination, all finished or unfinished documents,
reports, photographs, films, charts, data, studies, surveys, drawings, models, maps,
or other documentation prepared by or in the possession of the Authority under this
Agreement shall be returned to the City. If the City terminates this Agreement
without cause, the Authority shall prepare and shall be entitled to receive
compensation pursuant to a close-out bill for services rendered and fees incurred
pursuant to this Agreement through the notice of termination. If the Authority
terminates this Agreement without cause, the Authority shall be paid only for those
services completed in a manner satisfactory to the City.
B.
If the Authority or the City fail to fulfill in a timely and proper manner
its obligations under this Agreement, or if the Authority or the City violate any of the
covenants, agreements, or stipulations of this Agreement, the Authority or the City
shall have the right to terminate this Agreement by giving 30 days’ written notice to
the other party of such termination and specifying the effective date of such
termination. The Authority shall be entitled to receive compensation in accordance
with the terms of this Agreement for any work satisfactorily completed hereunder.
Notwithstanding the foregoing, the Authority shall not be relieved of liability for
damage sustained by virtue of any breach of this Agreement and any payments due
under this Agreement may be withheld to off-set anticipated damages.

10.

INDEMNIFICATION.
A.

Authority agrees to the following:

i.
Indemnification for Professional Services. Authority will save harmless and
indemnify and at City’s request reimburse defense costs for City and all its officers,
volunteers, employees and representatives from and against any and all suits, actions, or
claims, of any character whatever, brought for, or on account of, any injuries or damages
sustained by any person or property resulting or arising from any negligent or wrongful
act, error or omission by Authority or any of Authority’s officers, agents, employees, or
representatives, in the performance of this Agreement, except for such loss or damage
arising from City’s sole negligence or willful misconduct.
ii.
Indemnification for Other Damages. Authority indemnifies and holds City
harmless from and against any claim, action, damages, costs (including, without limitation,
attorney’s fees), injuries, or liability, arising out of this Agreement, or its performance,
except for such loss or damage arising from City’s sole negligence or willful misconduct.
Should City be named in any suit, or should any claim be brought against it by suit or
otherwise, whether the same be groundless or not, arising out of this Agreement, or its
performance, Authority will defend City (at City’s request and with counsel satisfactory to
City) and will indemnify City for any judgment rendered against it or any sums paid out in
settlement or otherwise.
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iii.
For purposes of this section “City” includes City’s officers, officials,
employees, agents, representatives, and certified volunteers.
B.

City agrees to the following:

i.
City will save harmless and indemnify and at Authority’s request reimburse
defense costs for Authority and all its officers, volunteers, employees and representatives
from and against any and all suits, actions, or claims, of any character whatever, brought
for, or on account of, any injuries or damages sustained by any person or property
resulting or arising from any negligent or wrongful act by City’s officers, agents,
employees, or representatives in the performance of this Agreement, except for such loss
or damage arising from Authority’s sole negligence or willful misconduct.
ii.
Indemnification for Other Damages. City indemnifies and holds Authority
harmless from and against any claim, action, damages, costs (including, without limitation,
attorney’s fees), injuries, or liability, arising out of this Agreement, or its performance,
except for such loss or damage arising from Authority’s sole negligence or willful
misconduct. Should Authority be named in any suit, or should any claim be brought against
it by suit or otherwise, whether the same be groundless or not, arising out of this
Agreement, or its performance, City will defend Authority (at Authority’s request and with
counsel satisfactory to Authority’s General Counsel) and will indemnify Authority for any
judgment rendered against it or any sums paid out in settlement or otherwise.
iii.
For purposes of this section “Authority” includes Authority’s officers, officials,
employees, agents, and representatives.
C.
It is expressly understood and agreed that the foregoing provisions
will survive termination of this Agreement.
11.

Notices.

Any notice, request, approval, or other communication to the be provided by one Party to
the other shall be in writing and provided by electronic mail, certified mail, return receipt
requested, or a reputable overnight delivery service (such as Federal Express) and
addressed as follows:
TO CITY:

William Rawlings
City Manager
City of Artesia
18747 Clarkdale Avenue
Artesia, CA 90701
562.865.6262

TO AUTHORITY:

Michael R. Kodama
Executive Director
Orangeline Development Authority
16401 Paramount Boulevard
Paramount CA 90723
562.663.6850
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12.
No Conflict of Interest. The Authority represents that it presently has no interest and
shall not acquire any interest, direct or indirect, in any real property located in the City,
which may be affected by the services to be performed by the Authority under this
Agreement. The Authority further represents that in performance of this Agreement, no
person having such interest shall be employed by it.
13.
Amendments. This Agreement may be amended only by a writing signed by
an authorized representative of each party.
14.
No Presumption Regarding Drafter. The parties acknowledge and agree that
the terms and provisions of this Agreement have been negotiated and discussed among
them, and that this Agreement reflects their mutual agreement. Because of the nature of
the negotiations and discussions, it would be inappropriate to deem any party to be the
drafter of this Agreement, and therefore no presumption for or against validity or as to any
interpretation hereof based on the identity of the drafter, shall be applicable in interpreting
or enforcing the Agreement.
15.
Severability. The invalidity in whole or in part of any provision of this
Agreement shall not void or affect the validity of the other provisions of this Agreement.

IN WITNESS WHEREOF, the parties have each executed this Agreement as of the dates
indicated below.
CITY OF ARTESIA

Approved as to Form:

By:
____________________________
Name: ______________ ______________

By:

______________________
City Attorney

Its:
____________________________
Date: ____________________________

ORANGELINE DEVELOPMENT
AUTHORITY dba Eco-Rapid Transit

Approved as to Form:

By:
____________________________
Name: ____________________________

By:

Its:
____________________________
Date: ____________________________
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_______________________
General Counsel

EXHIBIT A
Artesia City Council Report No. 22 dated September 13, 2021 and the WSAB TOD SIP
Program Round 1 Award Agreement
[attached behind this page]
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Agreement# 9200000000WS03

WSAB TOD SIP Implementation Program Round 1
AWARD AGREEMENT
This Agreement (“Agreement”) is dated July 27, 2021 for reference purposes only, and is by and
between the Los Angeles County Metropolitan Transportation Authority ("LACMTA") and City of
Artesia ("Recipient") for the WSAB Corridor Governance Plan - LACMTA West Santa Ana Branch
Transit Oriented Development Stratefic Implementation Plan (WSAB TOD SIP) Implementation
Program ID# 9200000000WS03 as described in this Agreement and the attachments hereto
("Project").
WHEREAS, as part of Round 1 of the WSAB TOD SIP Program, the LACMTA Board of Directors, at its
meeting on October 24, 2019, authorized funding implementation activities for WSAB Corridor
cities and the County of Los Angeles (Program), as described in the WSAB TOD SIP and subject to
the terms and conditions contained in this Agreement.
NOW, THEREFORE, the parties hereby agree as follows:
The terms and conditions of this Agreement consist of the following, and each is incorporated by
reference as if fully set forth herein:
1. Part I - Specific Terms of the Agreement
2. Part II - General Terms of the Agreement
3. Attachment A - Project Schedule and Budget
4. Attachment B - Scope of Work
5. Attachment C - Reporting and Expenditure Guidelines
6. Attachment D - Quarterly Progress/Expense Report
7. Attachment E - Letters of Support
In the event of a conflict, the Specific Terms of this Agreement and Attachments A, B, C, D and E
shall have precedence in that order and shall prevail over the General Terms.

Rev: 07.27.21
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IN WITNESS WHEREOF, the parties have caused this Agreement to be executed by their duly
authorized representatives as of the dates indicated below:

LACMTA:
LOS ANGELES COUNTY METROPOLITAN TRANSPORTATION AUTHORITY

By: __________________________________ Date:____________________
Stephanie N. Wiggins
Chief Executive Officer

APPROVED AS TO FORM:

RODRIGO A. CASTRO-SILVA
County Counsel

By: _____________________________________
Deputy

Date: _____________________

RECIPIENT:
CITY OF ARTESIA

By: ______________________________________ Date:_____________________
William Rawlings
City Manager
APPROVED AS TO FORM:

By: ______________________________________ Date:______________________
HongDao Nguyen
City Attorney

Rev: 07.27.21
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PART I
SPECIFIC TERMS OF THE AGREEMENT
1.
The Title of the Project is WSAB Corridor Governance Plan - LACMTA WSAB TOD
SIP Implementation Program ID #920000000WS03.
2.
The WSAB TOD SIP Program allows West Santa Ana Branch corridor jurisdictions
to apply for up to $200,000 per jurisdiction. The amounts requested by the WSAB corridor cities
in this funding agreement are hereby reduced from the $200,000 allotment each WSAB corridor
jurisdiction is eligible to apply for.
3.
To the extent the Funds are available, LACMTA shall provide to Recipient a one-time
award of Measure R funds, based on Project eligibility and funds available, in the amount of
$180,000 (the “Funds”) for the Project in accordance with the terms of this Agreement. LACMTA
Board of Directors’ action of October 24, 2019 approved WSAB TOD SIP implementation award of
the Funds to Recipient for the Project. The Project will be completed in coordination with the
Recipient and seven (7) West Santa Ana Branch corridor cities. Each jurisdiction has requested
the following amounts listed below from the West Santa Ana Branch Transit Oriented
Development Strategic Implementation Plan program to support this Project. The funds will be
managed by the Recipient:
1. City of Artesia: $20,000
2. Huntington Park: $20,000
3. Bell: $20,000
4. Bell Gardens: $20,000
5. Cudahy: $40,000
6. Downey: $20,000
7. Maywood: $20,000
8. South Gate: $20,000
Letters of support from each participating jurisdiction have been included as Attachment E in
this Agreement.
4.
This one-time award shall be on a reimbursement basis. Recipient must provide
the appropriate supporting documents with the Quarterly Progress/Expense Report,
(Attachment D).
5.
Recipient may contribute the Award Funding Commitment (local match), to the
Project in the amounts and toward the Scope of Work, all as specified in (Attachment A). In
each Quarterly Progress/Expense Report (Attachment D), Recipient shall report on the use of
the local match which should be consistent with Attachment A. If Recipient does not meet its
local match commitment, it shall be considered a default under this Agreement and LACMTA
will have the remedies available to it under Part II, Section 12 and 13. Any changes in the
Rev: 07.27.21
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Recipient Award Funding Commitment must be made by mutual agreement of the parties and
documented in an amendment to this Agreement.
6.
Recipient shall complete the Project as described in the “Scope of Work,” attached
to this Agreement as Attachment B. The Scope of Work includes a description of the Project and a
detailed description of the work and tasks to be completed, including project deliverables, by
Recipient. Project work shall adhere to the Project Schedule and Budget attached to this
Agreement as Attachment A, consistent with the Reporting and Expenditure Guidelines as
referenced as “Guidelines” as Attachment C. If Recipient is consistently behind schedule in
meeting milestones or in delivering the Project, in accordance with Attachments A and C then
LACMTA shall have the option to terminate this Agreement for default as described in Part II,
Sections 12 and 13 and deobligate funds as described in Part II Section 8.
7.
Eligible Project expenses and reporting procedures are defined in the Reporting
and Expenditure Guidelines attached to this Agreement as Attachment C. The form of the
Quarterly Progress/Expense Report is attached as Attachment D. LACMTA shall withhold five
percent (5%) of eligible expenditures per invoice as retention pending an audit of expenditures
and completion of the Scope of Work (Attachment B).
8.
The duration of the agreement, as evidenced in Attachment A, shall be thirty-six
(36) months and all eligible costs shall be incurred during this period. The funds may be
deobligated if the Project is not completed within thirty-six (36) months from the fully executed
agreement date.
9.
Recipient shall ensure that the award funded work is consistent with
implementation of strategies contained in the WSAB TOD SIP. If upon review of the Quarterly
Progress/Expense Report (Attachment D), LACMTA finds that the Project is not consistent with
WSAB TOD SIP recommendations, LACMTA may find Recipient to be in default and shall have the
remedies as described in Part II, Sections 12 and 13. LACMTA may also deobligate funds as
described in Part II, Section 8.
10.
Notice shall be given to the parties at the address specified below unless otherwise
notified in writing of change of address. Any notice required or permitted to be delivered
hereunder shall be deemed to be delivered upon receipt at the correct address by United States
mail, postage prepaid, certified or registered mail, return receipt requested, or by Federal Express
or other reputable overnight delivery service addressed to the parties hereto as follows:
LACMTA's Address:
Los Angeles County Metropolitan Transportation Authority
Attention: Elizabeth Carvajal, 22nd Floor, Mail Stop 99-22-2
One Gateway Plaza
Los Angeles, CA 90012

Rev: 07.27.21
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Recipient's Address:
City of Artesia
Attention: Karen Lee
18747 Clarkdale Avenue
Artesia, CA 90701

Rev: 07.27.21
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PART II
GENERAL TERMS OF THE AGREEMENT
1.

TERM:

1.1
The term of this Agreement shall commence on the date this Agreement is
fully executed and shall expire upon the occurrence of all of the following, unless terminated
earlier as provided herein: (i) the agreed upon Scope of Work (Attachment B) has been completed;
(ii) all LACMTA audit and reporting requirements have been satisfied; and (iii) the final
disbursement of the Funds has been made to Recipient. The parties understand and agree there
are certain covenants and agreements which specifically remain in effect after expiration or
termination of this Agreement.
1.2
Should LACMTA determine there are insufficient Funds available for the
Project, LACMTA may terminate this Agreement by giving written notice to Recipient at least thirty
(30) days in advance of the effective date of such termination. If this Agreement is terminated
pursuant to this section, LACMTA will not reimburse Recipient any costs incurred after the
termination date.
2.

INVOICE BY RECIPIENT:

2.1
Unless otherwise stated in this Agreement, the Quarterly Progress/Expense
Report (Attachment D), with supporting documentation of expenses and project progress as
described in Part II, Section 4.1 of this Agreement, and other documents as required pursuant to
this Agreement, shall satisfy LACMTA invoicing requirements. Expenses that are not invoiced
within sixty (60) days after the lapsing date as defined in the Lapsing Policy, Part II, Section 8.1
below are not eligible for reimbursement.
Send invoices with supporting documentation to:
carvajale@metro.net, and, once reviewed and approved to: accountspayable@metro.net
3.

USE OF FUNDS:

3.1
Recipient shall utilize the Funds to complete the Project as described in the
Scope of Work (Attachment B) and in accordance with the Reporting and Expenditure Guidelines
(Attachment C). Recipient shall be eligible for the Funds up to the award amount specified in Part I,
Section 3 of this Agreement subject to the terms and conditions contained herein.
3.2
Recipient shall not use the Funds to substitute for any other funds or
projects not specified in this Agreement. Further, Recipient shall not use the Funds for any
expenses or activities above and beyond the approved Scope of Work (Attachment B).

Rev: 07.27.21
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3.3
Recipient must use the Funds in the most cost-effective manner. If
Recipient intends to use a consultant or contractor to implement all or part of the Project,
LACMTA requires that such activities be procured in accordance with Recipient’s contracting
procedures and consistent with State law. Recipient will also use the Funds in the most costeffective manner when the Funds are used to pay “in-house” staff time. Recipient staff or
consultant with project oversight roles cannot award work to companies in which they have a
financial or personal interest. This effective use of funds provision will be verified by LACMTA
through on-going Project monitoring and through any LACMTA interim and final audits.
3.4
Recipient may change budgetary amount per task within the Scope of
Work (Attachment B), subject to LACMTA approval as set forth in Part II, Section 10 hereof.
3.5
Recipient’s employees, officers, councilmembers, board members, agents,
or consultants (a “Recipient Party”) are prohibited from participating in the selection, award, or
administration of a third-party contract or sub-agreement supported by the Funds if a real or
apparent conflict of interest would be involved. A conflict of interest would include, without
limitation, an organizational conflict of interest or when any of the following parties has a financial
or other interest in any entity selected for award: (a) a Recipient Party (b) any member of a
Recipient Party’s immediate family, (c) a partner of a Recipient Party; (d) any organization that
employs or intends to employ any of the above. This conflict of interest provision will be verified
by LACMTA through on-going Project monitoring and through any LACMTA interim and final
audits.
4.

DISBURSEMENT OF FUNDS:

4.1
Recipient shall submit the Quarterly Progress/Expense Report (Attachment
D) within forty-five (45) days after the close of each quarter. Should Recipient fail to submit such
reports within ten (10) days of the due date or if Recipient submits incomplete reports, LACMTA
will not reimburse Recipient until the completed required reports are received, reviewed, and
approved. The Quarterly Progress/Expense Report (Attachment D) shall include all appropriate
supporting documentation (such as contractor invoices, timesheets, receipts, etc.) as set forth in
the Guidelines (Attachment C). All supporting documents must include a clear justification and
explanation of their relevance to the Project. If no activity has occurred during a particular quarter,
Recipient will still be required to submit the Quarterly Progress/Expense Report (Attachment D),
indicating that no dollars were expended that quarter. If a request for reimbursement exceeds
$500,000 in a month, then Recipient can submit such an invoice once per month with supporting
documentation.
4.2
Disbursements shall be made on a reimbursement basis in accordance with
the provisions of this Agreement.
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4.3
LACMTA will make all disbursements electronically unless an exception is
requested in writing. Disbursements via Automated Clearing House (ACH) will be made at no cost
to Recipient. Recipient must complete the ACH form and submit such form to LACMTA before
grant payments can be made. ACH Request Forms can be found at
http://www.metro.net/projects/tod/.
4.4
Expenses that are not invoiced within sixty (60) days after the lapsing date
specified in Part II, Section 8.1 below are not eligible for reimbursement.
4.5
Any Funds expended by Recipient prior to the execution of this Agreement
by LACMTA shall not be reimbursed.
5.

REPORTING AND AUDIT REQUIREMENTS/PAYMENT ADJUSTMENTS:

5.1*1 LACMTA and/or its designee shall have the right to conduct audits of the
Project, as it deems appropriate, such as financial and compliance audits; interim audits; preaward audits; performance audits; and final audits. LACMTA will commence a final audit within
six months of receipt of an acceptable final invoice, provided the Project is ready for final audit
(meaning all costs and charges have been paid by Recipient and invoiced to LACMTA and such
costs, charges, and invoices are properly documented and summarized in the accounting
records to enable an audit without further explanation or summarization, including actual
indirect rates for the period covered by the Agreement period under review). Recipient agrees
to establish and maintain proper accounting procedures and cash management records and
documents in accordance with Generally Accepted Accounting Principles (GAAP). Recipient shall
reimburse LACMTA for any expenditure not in compliance with this Agreement and the
Guidelines. Recipient’s eligible expenditures submitted to LACMTA for this Project shall be in
compliance with the Reporting and Expense Guidelines (Attachment C) and Office of Management
and Budget (“OMB”) Circular A-87. The allowability of costs for Recipient’s contractors,
consultants and suppliers submitted to LACMTA through Recipient’s Quarterly Progress
Reports/Expense Report (Attachment D) shall be in compliance with OMB Circular A-87 or Federal
Acquisition Regulations, Subpart 31 (FAR), whichever is applicable. Any use of the Funds which is
expressly prohibited under this Agreement shall be an ineligible use of the Funds and may be
disallowed by LACMTA audit. Findings of the LACMTA audit are final. When LACMTA audit
findings require Recipient to return monies to LACMTA, Recipient shall return such monies within
thirty (30) days after the final audit is sent to Recipient.
5.2* Recipient’s records shall include, without limitation, accounting records,
written policies and procedures, contract files, original estimates, correspondence, change
order files (including documentation covering negotiated settlements), invoices, and any other
supporting evidence deemed necessary by LACMTA to substantiate charges related to the
Project (all collectively referred to as “records”). Recipient’s records shall be open to inspection
and subject to audit and reproduction by LACMTA auditors or authorized representatives to
1

See Part II Section 15.6 for asterisk
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the extent deemed necessary by LACMTA to adequately permit evaluation of expended costs.
Such records subject to audit shall also include, without limitation, those records deemed
necessary by LACMTA to evaluate and verify direct and indirect costs (including overhead
allocations) as they may apply to costs associated with the Project. These records must be
retained by Recipient for 3 years following final payment under this Agreement. Payment of
retention amounts shall not occur until after the LACMTA’s final audit is completed.
5.3* Recipient shall cause all contractors to comply with the requirements of
this Part II, Sections 5.1 and 5.2 above. Recipient shall cause all contractors to cooperate fully in
furnishing or in making available to LACMTA all records deemed necessary by LACMTA auditors
or authorized representatives related to the Project.
5.4* LACMTA or any of its duly authorized representatives, upon reasonable
written notice, shall be afforded access to all of the records of Recipient and its contractors
related to the Project and shall be allowed to interview any employee of Recipient and its
contractors through final payment to the extent reasonably practicable.
5.5* LACMTA or any of its duly authorized representatives, upon reasonable
written notice, shall have access to the offices of Recipient and its contractors, shall have access
to all necessary records, including reproduction at no charge to LACMTA, and shall be provided
adequate and appropriate work space in order to conduct audits in compliance with the terms
and conditions of this Agreement.
5.6* In addition to LACMTA’s other remedies as provided in this Agreement,
LACMTA shall withhold the Funds and/or recommend not to approve a future Award to Recipient
if the LACMTA audit has determined that Recipient failed to comply with the Scope of Work (such
as misusing Funds or failure to return Funds owed to LACMTA in accordance with LACMTA audit
findings) and/or is materially out of compliance with other terms and conditions as defined by this
Agreement, including the access to records provisions of this Part II, Section 5.
5.7* Recipient shall certify monthly invoices by reviewing all contractor and
subcontractor costs and maintaining internal control to ensure that all expenditures are allocable,
allowable and reasonable and in accordance with OMB Circular A-87 or FAR Subpart 31 (whichever
is applicable) and the terms and conditions of this Agreement.
5.8* Recipient shall also certify final costs of the Project to ensure all costs are in
compliance with OMB Circular A-87 or FAR Subpart 31 (whichever is applicable) and the terms and
conditions of this Agreement.
5.9
Whenever possible, in exercising its audit rights under this Agreement,
LACMTA shall rely on Recipient’s own records and audit work to minimize direct audit of
contractors, consultants, and suppliers.
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6.

ONE-TIME AWARD:

6.1
This is a one-time only Award subject to the terms and conditions agreed to
herein. This award does not imply nor obligate any future funding commitment on the part of
LACMTA.
7.

SOURCES AND DISPOSITION OF FUNDS:

7.1
The obligation for LACMTA to award the Funds for the Project is subject to
sufficient Funds being made available for the Project by LACMTA. If such Funds are not made
available for the Project, LACMTA shall have no obligation to provide the Funds for the Project,
unless otherwise agreed to in writing by LACMTA.
7.2

Recipient shall be responsible for any and all cost overruns for the Project.

7.3
If the Funds are insufficient to complete the Project, Recipient may modify
the Scope of Work (Attachment B) to allow project completion with other funds available to
Recipient. LACMTA shall have the right to review and approve or reject any proposed changes to
the Scope of Work (Attachment B).
7.4
If at any time, Recipient receives outside funding for the Project in addition
to the Funds identified in the Scope of Work (Attachment B) at the time this agreement was
executed, this Agreement shall be amended to reflect such additional funding. If, at the time of
final invoice, funding for the Project (including the Funds and any additional funding) exceeds the
actual Project costs, then the cost savings shall be applied in the same proportion as the sources
of funds as specified in the Scope of Work (Attachment B), and the Funds required for the Project
shall be reduced accordingly.
8.

TIMELY USE / RECERTIFICATION / DEOBLIGATION OF FUNDS:

8.1
Recipient must demonstrate timely use of the Funds and effective
implementation of project scope of work by:
(i)
(ii)

(iii)

Rev: 07.27.21

Executing this Agreement within sixty (60) days of receiving
formal transmittal of the Agreement from LACMTA.
Meeting the Project milestone and deliverable due dates as stated
in the Project Schedule and Budget (Attachment A) and Scope of
Work (Attachment B).
Timely submitting of the Quarterly Progress/Expense Reports
(Attachment D) as defined in Part II, Section 2 of this Agreement
and the Reporting and Expenditure Guidelines (Attachment C);
and
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(iv)

(v)

(vi)

Expending funds granted within thirty-six (36) months from the
date the Agreement is fully executed. Expenses that are not
invoiced within sixty (60) days after the lapsing date are not
eligible for reimbursement.
Procuring contract/consultant to complete grant Scope of Work
(Attachment B) within six (6) months of agreement execution with
LACMTA.
Notifying LACMTA as soon as Recipient is aware of any changes
and circumstances which alter the eligibility of the approved
project.

If Recipient fails to meet any of the above conditions, the project shall be considered lapsed and
will be submitted to LACMTA for deobligation.
8.2
In the event that the timely use of the Funds and effective
implementation of the project scope of work is not demonstrated as described in Part II,
Section 8.1 of this Agreement, the Project will be reevaluated by LACMTA as part of its annual
budget recertification of funds and WSAB TODSIP Implementation Program deobligation
process. The Funds may be deobligated and reprogrammed to another project by LACMTA. If
Recipient does not complete one element of the Project, as described in the Scope of Work
(Attachment B) due to all or a portion of the Funds lapsing, the entire Project may be subject to
deobligation at LACMTA’s sole discretion. In the event that all the Funds are reprogrammed,
this Agreement shall automatically terminate.
9.

EXTENSIONS TO LAPSE DATE
9.1

Rev: 07.27.21

Time extensions may be granted under the following conditions:
a.

Project delay due to an unforeseen and extraordinary
circumstance beyond the control of the project sponsor (legal
challenge, act of God, etc).

b.

Project delay due to an action that results in a change in scope of
work or project schedule that is mutually agreed upon by LACMTA
and the project sponsor prior to the extension request.

c.

Project fails to meet completion milestone, however public action
on the proposed regulatory change(s) has been scheduled and
noticed to occur within 60 days of the scheduled completion
milestone.

d.

Upon full execution of agreement, Recipient has committed to
having the staffing necessary to fulfill the Scope of Work.
Therefore, inadequate staffing shall not be considered a basis for
administrative extensions to the lapse date or appeal of
deobligation of funds.
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10.

e.

Time extensions longer than 6 months will require a formal
written amendment of the agreement Pursuant to Part II, Section
10.1 below.

f.

Time extensions 6 months or shorter may be granted by the
Metro Senior Director consistent with Part II, Section 10.2, below.

AMENDMENTS

10.1 Amendments to this Agreement shall be in writing executed by the parties.
Formal written amendments are required for (i) changes to the award funding amount, (ii)
changes to the Project Funding, (iii) changes to the Scope of Work (Attachment B), and/or (iv) time
extensions longer than 6 months. Formal written amendments shall be approved and signed by
the LACMTA Chief Executive Officer or his/her designee and Recipient.
10.2 Notwithstanding the forgoing, Recipient may transfer funds between line
items within the Scope of Work and Budget or make non-material schedule changes, subject to
LACMTA written approval without a formal amendment to this Agreement. Recipient may also
seek a one-time 6-month extension pursuant to Part II, Section 9.1, above. In order to transfer
funds or make non-material schedule changes, Recipient shall submit a memo to LACMTA Senior
Director describing (i) justifications for the time extension; (ii) the amount of proposed transfer of
funds, and between which line items; (iii) how the proposed transfer will affect the Scope of Work;
and (iv) how the Scope of Work and deliverables are still achievable if the proposed transfer is
effectuated. LACMTA will have fifteen (15) working days to approve or disapprove the proposed
change, and such approval or disapproval may be provided either by written memo or by email
from the Metro Senior Director with concurrence from the Metro Senior Executive Officer.
11.

NOTICE

11.1 Notice shall be given to the parties at the address specified below unless
otherwise notified in writing of change of address. Any notice required or permitted to be
delivered hereunder shall be deemed to be delivered upon receipt at the correct address by
United States mail, postage prepaid, certified or registered mail, return receipt requested, or by
Federal Express or other reputable overnight delivery service addressed to the parties hereto as
follows:
LACMTA's Address:
Los Angeles County Los Angeles County Metropolitan Transportation Authority
Attention: Elizabeth Carvajal, Senior Director, Mail Stop 99-22-2
One Gateway Plaza
Los Angeles, CA 90012
213.922.2854
CarvajalE@metro.net
Rev: 07.27.21
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Recipient's Address:
City of Artesia
Attention: Karen Lee,
18747 Clarkdale Ave
Artesia, CA 90701
12.

DEFAULT:

12.1 A Default under this Agreement is defined as any one or more of the
following: (i) Recipient fails to comply with the terms and conditions contained herein or in the
Guidelines, (Attachment C); or (ii) Recipient is consistently behind schedule in meeting milestones
or in delivering the Project; or (iii) Recipient fails to perform satisfactorily or makes a material
change, as determined by LACMTA at its sole discretion, to the Scope of Work (Attachment B) or
the Project Funding without LACMTA’s prior written consent or approval as provided herein.
13.

REMEDIES:

13.1 In the event of a Default by Recipient, LACMTA shall provide written notice
of such Default to Recipient with a 30-day period to cure the Default. In the event Recipient fails to
cure the Default or to commit to cure the Default and commence the cure within such 30-day
period, and thereafter diligently continue such cure to completion to the satisfaction of LACMTA,
LACMTA shall have the following remedies: (i) LACMTA may terminate this Agreement; (ii)
LACMTA may make no further disbursements of Funds to Recipient; and/or (iii) LACMTA may
recover from Recipient any Funds disbursed to Recipient as allowed by law or in equity.
13.2 Effective upon receipt of written notice of termination from LACMTA,
pursuant to Section 13.1, Recipient shall not undertake any new work or obligation with respect to
this Agreement unless so directed by LACMTA in writing. Any Funds expended after termination
shall be the sole responsibility of Recipient.
13.3 The remedies described herein are non-exclusive. LACMTA shall have the
right to enforce any and all rights and remedies herein or which may be now or hereafter available
at law or in equity.
14.

COMMUNICATIONS:

14.1 Recipient shall ensure that all Communication Materials contain
recognition of LACMTA’s contribution to the Project as more particularly set forth in “Funding
Agreement Communications Materials Guidelines” available at http://metro.net/partners-civic.
The Funding Agreement Communications Materials Guidelines may be changed from time to
time during the course of this Agreement. Recipient shall be responsible for complying with the
latest Funding Agreement Communications Materials Guidelines during the term of this
Agreement, unless otherwise specifically authorized in writing by the LACMTA Chief
Communications Officer.
Rev: 07.27.21
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14.2 For purposes of this Agreement, “Communications Materials” include,
but are not limited to community outreach materials, press events, public and external
newsletters, printed materials, advertising, websites radio and public service announcements,
electronic media, and construction site signage, as well as the plan or other primary
deliverables funded by the Grant. A more detailed definition of “Communications Materials” is
found in the Funding Agreement Communications Materials Guidelines.
14.3 The Metro logo is a trademarked item that shall be reproduced and
displayed in accordance with specific graphic guidelines. The preferred logo lock-up for Award
Recipients to use is included in the Recipient Funding Agreement Communications Guidelines.
14.4 Recipient shall ensure that any subcontractor, including, but not limited
to, public relations, public affairs, and/or marketing firms hired to produce Project
Communications Materials for public and external purposes will comply with the requirements
contained in this Section.
14.5 The LACMTA WSAB TOD SIP staff shall be responsible for monitoring
Recipient compliance with the terms and conditions of this Section. Recipient failure to
comply with the terms of this Section shall be deemed a default hereunder and LACMTA shall
have all rights and remedies set forth herein.
15.

OTHER TERMS AND PROGRAM CONDITIONS:

15.1 This Agreement, along with its Attachments, constitutes the entire
understanding between the parties with respect to the subject matter herein. The Agreement shall
not be amended, nor any provisions or breach hereof waived, except in writing signed by the
parties who agreed to the original Agreement or the same level of authority. Adoption of revisions
or supplements to the Attachments shall cause such revisions or supplements to become
incorporated automatically into this Agreement as though fully set forth herein.
15.2* In the event that there is any court proceeding between the parties to
enforce or interpret this Agreement to protect or establish any rights or remedies hereunder, the
prevailing party shall be entitled to its costs and expenses, including reasonable attorney’s fees.
15.3* Neither LACMTA nor any officer or employee thereof shall be responsible
for any damage or liability occurring by reason of anything done or committed to be done by
Recipient under or in connection with any work performed by and or service provided by
Recipient, its officers, agents, employees, contractors, and subcontractors under this Agreement.
Recipient shall fully indemnify, defend with counsel approved by LACMTA, and hold LACMTA and
its subsidiaries, and their respective directors, officers, agents, and employees harmless from and
against any suits and causes of actions, claims, losses, liability, damages, costs and expenses,
including without limitation, any costs or liability on account of bodily injury, death or personal
injury of any person, or damage to or loss of property, any environmental obligation, and any legal
Rev: 07.27.21
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fees, in any way arising out of the acts or omissions to act related to Project or this Agreement,
without requirement that LACMTA first pay such claims.
15.4 Neither party hereto shall be considered in default in the performance of its
obligation hereunder to the extent that the performance of any such obligation is prevented or
delayed by unforeseen causes including acts of God, acts of a public enemy, and government acts
beyond the control and without fault or negligence of the affected party. Each party hereto shall
give notice promptly to the other of the nature and extent of any such circumstances claimed to
delay, hinder, or prevent performance of any obligations under this Agreement.
15.5* Recipient shall comply with and ensure that work performed under this
Agreement is done in compliance with Generally Accepted Accounting Principles (GAAP), all
applicable provisions of federal, state, and local laws, statutes, ordinances, rules, regulations, and
procedural requirements, and the applicable requirements and regulations of LACMTA. Recipient
acknowledges responsibility for obtaining copies of and complying with the terms of the most
recent federal, state, or local laws and regulations, and LACMTA requirements including any
amendments thereto.
15.6 Recipient agrees that those sections of this Agreement marked with an
asterisk be included in every contract entered into by Recipient or its contractors relating to work
performed under this Agreement and LACMTA shall have the right to review and audit such
contracts.
15.7 Recipient shall not assign this Agreement, or any part thereof, without prior
approval of the LACMTA Chief Executive Officer or his/her designee, and any assignment without
said consent shall be void and unenforceable at the option of LACMTA.
15.8* This Agreement shall be governed by California law. If any provision of this
Agreement is held by a court of competent jurisdiction to be invalid, void, or unenforceable, the
remaining provisions shall nevertheless continue in full force without being impaired or invalidated
in any way.
15.9 The covenants and agreements of this Agreement shall inure to the benefit
of, and shall be binding upon, each of the parties and their respective successors and assignees.
15.10 Recipient will advise LACMTA prior to any key Project staffing changes.
15.11 Recipient in the performance of the work described in this Agreement is not
a contractor nor an agent or employee of LACMTA. Recipient attests to no organizational or
personal conflicts of interest and agrees to notify LACMTA immediately in the event that a conflict,
or the appearance thereof, arises. Recipient shall not represent itself as an agent or employee of
LACMTA and shall have no powers to bind LACMTA in contract or otherwise.
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15.12 Recipient is required to share their proposed draft RFP, draft consultant
contract and draft regulatory documents to LACMTA project staff prior to City approval.
15.13 Quarterly briefings will be conducted with Metro staff throughout the
project schedule at significant milestones, i.e., kick off meetings, draft documents, outreach
events and committee approvals, etc.
15.14 Recipient shall demonstrate that it can meet project milestones and stay
within the budget identified in this Agreement. If at the time Recipient has expended seventyfive percent (75%) of the Grant Funds and Recipient has not demonstrated that the work is
sufficiently complete consistent with this Agreement. LACMTA’s Senior Director will notify
Recipient’s Project Manager through written notice that payments will cease until a mutually
agreed-to cost control plan is in place. In the case of insufficient funds to complete the Project,
no further payments will be made and Recipient will identify and secure additional funds to
complete the project identified in Attachment A.
15.15 Recipient will be required to participate in bi-annual surveys to help
Metro identify areas of program improvement and collect information about the Project,
including, but not limited to, how the Project is improving equitable outcomes and aligning with
Metro’s TOC Policy.

Rev: 07.27.21
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LOS ANGELES COUNTY METROPOLITAN TRANSPORTATION AUTHORITY
WEST SANTA ANA BRANCH TOD SIP
IMPLEMENTATION PROGRAM
ATTACHMENT A - PROJECT BUDGET AND TIMELINE
Project Title: WSAB Corridor Governance Plan
Sponsor: Cities of Artesia & Huntington Park
List each principle tasks and subtasks, providing both the budget and timeline for each. Add or delete rows as needed.
Fiscal Years
Fund Sources
Task #

Task Title

Grant

Local Match
Cash

In-Kind

2020-21
Other

Total Cost

1

Project Management

2

Kick-Off Meeting & Review Existing
Conditions

$18,000

$18,000

$6,000

$6,000

3

Preliminary Assessment

$6,000

$6,000

4

Community Stakeholder

$46,000

$46,000

5

Policy Recommendations

$85,000

$85,000

6

Prepare Draft Report

$12,000

$12,000

7

Prepare Final Report

$7,000

$7,000

8

$0

9

$0

10

$0

11

$0

12

$0

13

$0

14

$0

15

$0
Totals

Revised 3.17.20

$180,000

$0

$0

$0

$180,000

Q3

Q4

2021-22
Q1

Q2

Q3

2022-23
Q4

Q1

Q2

Q3

2023-24
Q4

Q1

Q2

LOS ANGELES COUNTY METROPOLITAN TRANSPORTATION AUTHORITY
WEST SANTA ANA BRANCH TOD SIP IMPLEMENTATION PROGRAM
ATTACHMENT B - SCOPE DESCRIPTION, APPROACH AND DELIVERABLES
Project Title: WSAB Corridor Plan
Sponsor: Cities of Artesia & Huntington Park
Describe each principle task identified in Attachment A, provide scope, approach, and list deliverable(s). Add or delete rows as needed.
Task #

Task Title

Scope Description and Approach

Deliverable(s)

Project Administration

Project management and administration. Procurement Process. Prepare contracts/invoices. Monitor
project timeline. Prepare Metro progress reports. Review deliverables.

2

Kick-Off & Review Existing
Conditions

Team will meet to kick-off project. The team will consist of the cities impacted by the six corridor
stations: Pacific/Randolph, Florence/Salt Lake, Firestone, Gardendale, I-105/Green Line, and Pioneer.
Sign-in sheet; Project timeline
Build upon findings from the Metro TOD SIP/Economic Development Strategies Report and review
with delivery dates; Existing
existing conditions to assess governance challenges and opportunities. Finalize project timeline. Identify conditions report
specific points for periodic progress reviews. Confirm delivery dates of technical memos

3

Conduct Preliminary Assessment

Conduct preliminary assessment/Prepare technical memorandum. Engage Eco-Rapid Transit Board and
its member cities to define corridor-wide and local jurisdiction governance issues

4

Community Stakeholder

Work with city representatives. Identify key stakeholders. Conduct key stakeholder interviews. Establish List of stakeholders; Summary
project & technical advisory committee. Engage stakeholders in the development of the corridor
of interviews & findings from
governance plan. Conduct minimum of 4 meetings.
stakeholders; TAC members

5

Policy Recommendations

Analyze and develop governance models and options; Examine potential governance structues. Select
appropriate governance structure to develop platform for corridor & financing program. Define
organizational structure. Define working relationship between corridor entity and cities

Technical Memorandum

6

Prepare Draft Report

Develop Draft Report. Review mission and identify current, short term and long-term goals and
objectives to create governance plan for the corridor

Draft Report and Draft
Agreement

7

Prepare Final Report

Develop Final Report. Finalize agreements necessary to move forward with governance plan.

Final Report and Final
Agreement

1

Revised 4.21.14

Time sheets

Technical memorandum

Agreement# 9200000000WS03

WSAB TOD SIP Implementation Program
ATTACHMENT C
REPORTING & EXPENDITURE GUIDELINES

REPORTING PROCEDURES
* Attachment D (Quarterly Progress/Expense Report) is required for all projects. The
Recipient shall be subject to and comply with all applicable requirements of the funding
agency regarding project-reporting requirements. In addition, Recipient will submit a
quarterly report to the LACMTA carvajale@metro.net, and, once reviewed and approved to:
accountspayable@metro.net.
* Please note that letters or other forms of documentation may not be substituted for
Attachment D. Detailed invoicing instruction may be obtained from LACMTA’s WSAB TOD SIP
staff.
* The Quarterly Progress/Expense Report covers all activities related to the project and lists all
costs incurred. It is essential that Recipient provide complete and adequate responses to all
the questions. The expenses listed must be accompanied by supporting documentation with
a clear explanation of the purpose and relevance of each expense to the project. Expenses
must reflect the local match, including in-kind, charged to the project.
* In cases where there are no activities to report, problems causing delays, a clear explanation,
including actions to remedy the situation, must be provided.
* Recipients are required to track and report on the project schedule. LACMTA will monitor the
timely use of funds and delivery of projects. Project delay, if any, must be reported each
quarter. Projects not delivered in a timely manner will be reevaluated by LACMTA as part of
its annual budget recertification of funds and considered under the deobligation process.
* The Quarterly Progress/Expenditure Report is due to the LACMTA as soon as possible after
the close of each quarter, but no later than the following dates for each fiscal year:
Quarter

Report Due Date

July – September
October – December
January – March
April – June

November 14
February 14
May 15
August 14

1
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Upon completion of the Project a final invoice that includes project’s final evaluation must be
submitted.
CONTRACT MANAGEMENT
Program and contract management shall be administered by the Recipient staff. Recipient
staff must clearly define roles of staff administration and management and may budget
through the project to hire contract staff to assist in managing the program. The contractor or
consultant must be defined in the WSAB TOD SIP Program application and scope of work.
Contractor or consultant staff shall not be associated with the hiring of consultants to perform
the development of planning or regulatory documents.
EXPENDITURE GUIDELINES
ELIGIBLE COSTS
Applicants will develop and submit a budget as part of the application. Funds awarded will not
exceed the budget submitted and may be less if the key objectives can be achieved at lower
costs. Any cost overruns shall be the responsibility of the applicant. The WSAB TOD SIP Program
can fund:
a. Both third party consulting costs and internal staff costs for staff directly providing services
with respect to the project will be eligible for funding. Such eligible costs shall not include
overtime costs.
b. Costs associated with community outreach may include food, and non-cash
incentives. Such proposed expenditures must be approved by Metro in advance of
incurring costs.
c. Administrative costs associated with staff labor is limited up to 10% of the funds,
specifically for Category B and C, respectively, Implementation Program funding and
Grant Matching funds.
NON-ELIGIBLE COSTS
a. Third party consultants and contracted staff costs such as equipment, furniture, rental
vehicles, mileage, food, office leases or space cost allocations.
b. Applicant staff overtime costs, mileage reimbursements, travel, food and use of pool cars.
* Any activity or expense charged above and beyond the approved Attachment B (Scope of
Work) is considered ineligible and will not be reimbursed by the LACMTA unless prior
written authorization has been granted by the LACMTA Chief Executive Officer or his
designee. Any expense charged to the project or local match, including in-kind, must be clearly
and directly related to the project.
2
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* Any activity or expense charged as local match cannot be applied to any other LACMTA-funded
or non-LACMTA-funded projects; activities or expenses related to a previously funded project
cannot be used as local match for the current project.
* Administrative cost is the ongoing expense incurred by the Recipient for the duration of the
project and for the direct benefit of the project as specified in Attachment B (Scope of Work).
Examples of administrative costs are personnel, office supplies, and equipment. As a condition
for eligibility, all costs must be necessary for maintaining, monitoring, coordinating, reporting,
and budgeting of the project. Additionally, expenses must be reasonable and appropriate to
the activities related to the project. Ineligible expenses include Recipient staff mileage, meals,
travel, vouchers for meals, etc.
* LACMTA is not responsible for and will not reimburse any costs incurred by the Recipient prior
to the execution of the Agreement, unless written authorization has been granted by the
LACMTA Chief Executive Officer or his or her designee.
* The Agreement is considered executed when the LACMTA Chief Executive Officer or his or her
designee signs the document.
DEFINITIONS
* Local Match: If local jurisdiction chooses to provide local matching funds, and where local
match consists of “in-kind” contributions rather than funds, the following contributions may
be included:
* Costs incurred by a local jurisdiction to complete the project successfully. Examples
include planning, community outreach, internal CEQA document preparation, and
related studies. In-kind contributions are limited to the personnel associated directly
with the services provided (and exclusive of overtime costs) and exclude such items as
office space allocations, equipment, vehicles, and similar costs.
* Donations of volunteer services dedicated to the project.
* Allowable Cost: To be allowable, costs must be reasonable, recognized as ordinary and
necessary, consistent with established practices of the organization, and consistent with
industry standard of pay for work classification.
* Excessive Cost: Any expense deemed “excessive” by LACMTA staff would be adjusted to reflect
a “reasonable and customary” level. For a detailed definition of “reasonable cost”, please refer
to the Federal Register OMB Circulars A-87 Cost Principals for State and Local Governments;
and A-122 Cost Principals for Nonprofit Organizations.
* In-eligible Expenditures: Any activity or expense charged above and beyond the approved
Scope of Work is considered in eligible.
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LOS ANGELES COUNTY METROPOLITAN TRANSPORTATION AUTHORITY
West Santa Ana Branch TOD SIP Award Program
ATTACHMENT D - QUARTERLY PROGRESS/EXPENSE REPORT
Date

Agency Name: City of Artesia

[Month, Day, Year]

Invoice #

[Invoice # 1,2,3 etc.]

Grantee's Invoice Tracking #
(optional)

Project Title: WSAB Corridor Governance Plan

Quarter
Agreement #
Agreement Execution Date
Agreement Lapse Date
Payment Term

[Quarter & Fiscal Year]
920000000WS03

Net 30

GRANTEES MUST EMAIL THIS REPORT TO:

AccountsPayable@metro.net
Submit after the close of each quarter, but no later than November 14, February 14, May 15, and August 14.
Please note that letters or other forms of documentation may not be substituted for this form. Refer to the Reporting and Expenditure Guidelines
(Attachment C) for further information.

SECTION 1: SUMMARY OF EXPENSES
Metro Grant ($)

Project Quarter Expenditures
Total Quarterly Expenditures
Retention Amount (5%)
Net Invoice Amount (Less Retention)
Project-to-Date Expenditures
Expenditures to Date (Incl. this Quarter)
Total Project Budget
% of Project Budget Expended to Date
Balance Remaining

Local Match ($)
(Including In-Kind)

Total ($)

$
$
$
$
$
$

-

180,000.00
0.00%
180,000.00

$
$

-

$
$

-

$

#DIV/0!
$

180,000.00
0.00%
180,000.00

SECTION 2: PAYMENT CERTIFICATION
I certify that I am the responsible Project Manager or fiscal officer and representative of the City/County and that to the best of my knowledge and belief
the information stated in this report is true and correct.

Signature

Date

Name

Title

Grantee Contact/Project Manager

Name: Karen Lee
Phone: (562) 865-6262x234
Email: klee@cityofartesia.us

METRO'S CONTACT INFORMATION

Elizabeth Carvajal
(213) 922-3084

Countywide Planning & Development carvajale@metro.net
Project Manager
1 Gateway Plaza Los Angeles, CA 90012
Mail Stop 99-22-02
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SECTION 3: QUARTERLY DETAILED LISTING OF EXPENSES AND CHARGES
All expenses and charges, including grant and local match contribution, must be itemized and listed below. Each item (e.g. receipts, invoices, timesheets)
listed must be included by an invoice and/or other supporting documentation. The total amounts shown here must be equal to this quarter’s expenditures
listed on page 1 of this report. Use additional pages if needed.

Invoice/Task
Reference #

Consultant Firm/Agency

Total Expenses

Total

Charged to Local
Match

Charged to Metro

0

0

0

SECTION 4: ACCUMULATED EXPENSES TO DATE
List all major tasks worked on or completed during this quarter and include expenditures being charged to the grant and/or local match contribution per
major tasks. Insert additional lines for tasks if necessary.

Grant

Task #

Task Title

Quarter
Expenditures

Total to Date
Expenditures

Local Match

Total Budget

% Expended

Quarter
Expenditures

Total to Date
Expenditures

Total Budget

1

Project Management

$

18,000.00

0.00%

$

-

2

Kick-Off Meeting & Review
Existing Conditions

$

6,000.00

0.00%

$

- $

-

3

Preliminary Assessment

$

6,000.00

0.00%

$

- $

-

4

Community Stakeholder

$

46,000.00

0.00%

$

- $

-

5

Policy Recommendations

$

85,000.00

0.00%

$

- $

-

6

Prepare Draft Report

$

12,000.00

0.00%

$

- $

-

7
Total

Prepare Final Report

WSAB TOD SIP

$

-

$

-

$
7,000.00
$ 180,000.00

0.00%
0.00% $

-

$
$

-

$

- $
$

-

-
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SECTION 5: PROJECT UPDATES
The table below is populated with information from Attachment A (Project Schedule and Budget). Please describe the project's progress for each task worked on this
quarter and identify deliverables attached to this progress report in the narrative. Note: If any project activities/tasks scheduled in this quarter per Attachment A are
delayed, please explain the reason for delay and when you anticipate completing them in Section 5B.

Section 5A: Project Updates - Progress
Task Number and Title

Progress Made This Quarter: Record actions taken to complete tasks for this quarter only.

Task 1
Project Management
Task 2
Kick-Off Meeting & Review
Existing Conditions
Task 3
Preliminary Assessment

Task 4
Community Stakeholder
Task 5
Policy Recommendations
Task 6
Prepare Draft Report
Task 7
Prepare Final Report

WSAB TOD SIP
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Section 5B: Project Updates - Delays
Please use the following section to report on any or all the following that occurred this quarter if relevant
• Compontents of the project that experienced delays and how delays will be addressed
• Budget changes made during this quarter
• Other notable items or occurences to flag for Metro

WSAB TOD SIP

Attachment D

Attachment E

Office of the City Manager

March 16, 2021
Elizabeth Carvajal
Sr. Director, Transit Oriented Communities
LA Metro
One Gateway Plaza
Los Angeles, CA 90012
Dear Ms. Carvajal:
The City of Huntington Park (the City) is splitting the funding request of $180,000 proportionally with each
jurisdiction listed on the submitted application for the WSAB Corridor Plan of the TOD SIP Implementation
Program, and this letter will serve as written confirmation that the City is agreeing to contribute a
proportion of the $200,000 of eligible TOD SIP implementation funding that it could apply for in the future.
Also, the City is committing the following:
Department
Planning

Percentage of Staff
Time as Part of the
Project
2.5%

Provide feedback and input on plan components

2.5%

Provide feedback and input on plan components

Administration

Activities

Please contact me at (323) 6200 if there are any questions.
Respectfully,

Ricardo Reyes
City Manager
City of Huntington Park

6550 Miles Avenue

|

Huntington Park, CA 90255

| (323) 584-6200

|

rreyes@hpca.gov

|

www.hpca.gov

Planning Division
March 3, 2021

Elizabeth Carvajal
Sr. Director, Transit Oriented Communities
LA Metro
One Gateway Plaza
Los Angeles, CA 90012
Dear Ms. Carvajal:
The City of South Gate (the City) is splitting the funding request of $180,000 proportionally with
each jurisdiction listed on the submitted application for the WSAB Corridor Plan of the TOD SIP
Implementation Program, and this letter will serve as written confirmation that the City is
agreeing to contribute a proportion of the $200,000 of eligible TOD SIP implementation funding
that it could apply for in the future.
Also, the City is committing the following:
Department

Planning

Percentage of
Staff Time as Part
of the Project
2.5%

Provide feedback and input on plan components

2.5%

Provide feedback and input on plan components

Administration

Activities

Please contact me at (323) 563-9526 or eramirez@sogate.org if there are any questions.
Sincerely,
Erika Ramirez
Erika Ramirez
Senior Planner
Community Development

LOS ANGELES COUNTY METROPOLITAN TRANSPORTATION AUTHORITY
WEST SANTA ANA BRANCH TOD SIP IMPLEMENTATION PROGRAM
ATTACHMENT B - SCOPE DESCRIPTION, APPROACH AND DELIVERABLES
Project Title: WSAB Corridor Plan
Sponsor: Cities of Artesia & Huntington Park
Describe each principle task identified in Attachment A, provide scope, approach, and list deliverable(s). Add or delete rows as needed.
Task #

Task Title

Scope Description and Approach

Deliverable(s)

Project Administration

Project management and administration. Procurement Process. Prepare contracts/invoices. Monitor
project timeline. Prepare Metro progress reports. Review deliverables.

2

Kick-Off & Review Existing
Conditions

Team will meet to kick-off project. The team will consist of the cities impacted by the six corridor
stations: Pacific/Randolph, Florence/Salt Lake, Firestone, Gardendale, I-105/Green Line, and Pioneer.
Sign-in sheet; Project timeline
Build upon findings from the Metro TOD SIP/Economic Development Strategies Report and review
with delivery dates; Existing
existing conditions to assess governance challenges and opportunities. Finalize project timeline. Identify conditions report
specific points for periodic progress reviews. Confirm delivery dates of technical memos

3

Conduct Preliminary Assessment

Conduct preliminary assessment/Prepare technical memorandum. Engage Eco-Rapid Transit Board and
its member cities to define corridor-wide and local jurisdiction governance issues

4

Community Stakeholder

Work with city representatives. Identify key stakeholders. Conduct key stakeholder interviews. Establish List of stakeholders; Summary
project & technical advisory committee. Engage stakeholders in the development of the corridor
of interviews & findings from
governance plan. Conduct minimum of 4 meetings.
stakeholders; TAC members

5

Policy Recommendations

Analyze and develop governance models and options; Examine potential governance structues. Select
appropriate governance structure to develop platform for corridor & financing program. Define
organizational structure. Define working relationship between corridor entity and cities

Technical Memorandum

6

Prepare Draft Report

Develop Draft Report. Review mission and identify current, short term and long-term goals and
objectives to create governance plan for the corridor

Draft Report and Draft
Agreement

7

Prepare Final Report

Develop Final Report. Finalize agreements necessary to move forward with governance plan.

Final Report and Final
Agreement

1

Revised 4.21.14

Time sheets

Technical memorandum

